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I. Purpose  
 

The Trade Sanctions and Export Compliance Program (“Program”) at the Smithsonian Institution, 

through Smithsonian management, communicates the important of sanctions and trade compliance 

throughout the Institution to ensure employee compliance with all required regulations.  Since such 

regulations are fluid and often subject to change, it is critical that the Program employs as many venues 

of communication as possible to reach the widest staff audience.   

II. Procedure  
 
The Program’s written documentation consists of written policies, periodic internal notices, and in 

person or online training events.  These resources developed for employee and affiliated persons 

reference an internal point of contact for further questions and guidance (Export Compliance Officer) 

relating to their international activities.  In addition, they explain the need for compliance and the 

potential consequences for non-compliance.  This information can include such topics as country 

sanctions, foreign involvement and import/export requirements of the following regulations: 

 Export Administration Regulations (EAR - 15 CFR)  

 International Traffic in Arms Regulations (ITAR - 22 CFR)  

 Foreign Assets Control Regulations (FACR - 31 CFR)  

 Federal Trade Regulations (FTR - 15 CFR).   

 

The cornerstone of the Program is the internal Institutional policy, referred to as Smithsonian Directive 

611, Export Compliance and Trade Sanctions Related to Research, Export and Museum Activities.   In 

accordance with Smithsonian guidelines, this policy is reviewed for currency every 3 years (or sooner if 

needed), and approved by Office of General Counsel and the Deputy Undersecretary for Finance and 

Administration. It is then reviewed by a central administrative group to ensure clarity and applicability of 

all Institutional policies.  The finalized policy is listed on the Program’s website, as well as a central policy 

website maintained by the Smithsonian’s Office of Policy, Management and Budget (OPMB). 

 

All other notices, updates and institution-wide communications are also maintained on the Program’s 

website for easy and quick reference by employees. 

 

Smithsonian Directives (SD) are reviewed and approved by the Directives Review Council (DRC), 

comprised of Smithsonian senior staff. Employees are expected to visit the SD site and be familiar with 

SDs that impact employee conduct.  

II. References  
III. Questions should be referred to Natascha Finnerty at nfinnerty@cfa.harvard.edu or by telephone 

(617) 496-7557. 

mailto:nfinnerty@cfa.harvard.edu
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